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Quotation: {{ title }}
Date: {{ date }} Version: 1.0 Project: {{ project name }} Client: {{ client }}

Summary
{{ Short description of what is being offered }}

Content
1. Goal
{{ What is to be achieved? }}
2. Scope
{{ What is included? List of services }}
Not included: {{ What is explicitly excluded? }}
3. Requirements
	#
	Requirement
	Priority

	1
	…
	Must

	2
	…
	Should

	3
	…
	Could


4. Approach
1. {{ Step 1 }}
1. {{ Step 2 }}
1. {{ Step 3 }}
Estimated duration: {{ duration }}
5. Open items
· {{ Precondition 1 }}
· {{ Precondition 2 }}
6. Deliverable
{{ What is delivered at the end? Format, scope }}

Terms
Day rate: on request Payment terms: 14 days from invoice date Valid until: {{ date + 14 days }}
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